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Opening Screen   

 

You are able to click these links to bring up a list 
screen in accordance with the title links. 
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Customers List Screen   

   

Button Headers: 
You are able to click on a number of 

these buttons to sort the list in 
accordance with the button pressed. 

Enter or select various search strings or 
options to filter the customer list. 

Double click the customer s name 
to bring up the Customer details. 
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Customer Details Screen   

  

Click on the Lists button to 
manage the combo box lists. 

Click on the various tabs to add 
additional information. 
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Clients - Documents Tab    

 

Click the Documents tab. 

Select the file and click this 
button to transfer it. 

Click these buttons to perform 
the required actions. 
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Customer Job Details and Monthly Schedule Screens  
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Additional Component - Advanced Project/Job Management 
NOTE:  This component is not included in the base product as it may only be more applicable to some clients  

 


